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Attached is the form for your Final Report.  All Association-supported Investigators are required to submit a complete report (science and financial) on this required form.  Both parts are due by the stated due date.  No exceptions will be made.
The completed scientific portion should only be sent electronically, using the electronic submission guidelines listed below.  The completed financial portion of the final report should be sent to us in two formats: 1) electronically, and 2) by mail.  

Electronic Submission

The electronic copy of the financial portion should be merged with the scientific portion into one Portable Document Formatted (PDF) document. Applicants must convert the necessary components of their application into a PDF document using the full version of Adobe Acrobat®.  The full version of Adobe Acrobat® can be purchased at a local software retailer.  Applicants must scan their hardcopy materials in order to create the required electronic files. Your institution's network administrator should be able to assist you with the conversion process.  Additional attachments and other formats will not be accepted. 
Completed reports should be sent to grantforms@diabetes.org.  

By Mail
The financial portion should also be sent, with all relevant signatures, to:

American Diabetes Association

Grant Research Programs

Division of Scientific and Medical Affairs

1701 North Beauregard Street

Alexandria, VA  22311

The due dates for  completed final reports (both electronic and mail submissions) are:

· September 1st for July award recipients 

· March 1st for January award recipients 

For questions about the scientific portion of the Final Report, contact:

· Magda Galindo, Manager, Research Programs

mgalindo@diabetes.org

703-549-1500  ext. 2362

For all budget-related questions, contact

· Angela Van Valkenburg, Finance Associate Manager, Research Programs

avanvalkenburg@diabetes.org

703-549-1500  ext. 2260




FINAL REPORT

	__ Research
	 __ Innovation
	__ ADA-EASD

	__ Clinical Research
	__ Innovation Award in Geriatric Endocrinology
	__Mentor-Based Postdoctoral Fellowship

	__ Junior Faculty
	__ Henry Becton Innovation
	__ Mentor-Based Minority Postdoctoral Fellowship

	__ Career Development

	__Clinical/Medical Scholars
	__ Other:  _________________________________

	__ Lions

	__ Clinical/Physician Scientist
	


Please complete this form using non-technical terms.  A full technical report is requested below.

PLEASE TYPE - USE ONLY THE SPACE PROVIDED BELOW

	Principal Investigator:

	Postdoctoral Fellow’s Name:

(For Mentor Awardees only)

	Sponsor’s Name:

(For Medical Scholars, Physician Scientist, and ADA-EASD Awardees only)

	ADA Award No.:  

	Institution Award No.:

	Institution Name:

	Title of Research Project:

	What area of diabetes research did your project cover?  What role will this particular project play in preventing, treating, and/or curing diabetes?



	Briefly summarize (250 words or less) the results of your research using lay language.


	If a person with diabetes were to ask you how the results of your project will help them in the future, how would you respond?


	· Attach a list of all the publications that resulted from your ADA-supported research project.  Please provide a reprint of each publication that was ADA-supported.  You will not need to provide an additional reprint if you already submitted one to us before.



	· Briefly summarize the results of your project using technical terms so that the American Diabetes Association can evaluate the outcomes of your project.  This summary should be no more than five pages in length.

	· Using lay language and the bullets below, list the 3 most significant findings from your research.   This list should be no more than 4 sentences per bullet.  Example:  Discovered the protein responsible for brain sensitivity to the hormone leptin, which plays an important role in reducing food intake and increasing energy expenditure.  



	For Medical Scholars, Physician Scientist, ADA-EASD, and postdoctoral fellows of Mentor Awardees only.
· What do you plan on doing after two years of ADA support?

	· Is a final financial report attached?  Yes_____ No_____ If not, give the contact information of the person that will be submitting the financial report and the anticipated date the report will be sent.  If the final financial report has not been received for submission by the anticipated date, please contact the listed person(s) to remind them that you need a signed report to submit in order to complete the requirements of your award.

Name: ________________________________       Email: ___________________________     Phone: ______________________

Anticipated Date: _______________________

The final financial report is a cumulative expense report that is required in order to reconcile the award.  The report can be accessed via our website at www.diabetes.org/research   This required form should be prepared by the institution’s Grants and Contracts office and signed by both the Fiscal Officer and Principal Investigator.  
Please note that it is the responsibility of the Principal Investigator to ensure that ADA receives all required documentation for this report.   Once the final report has been approved and the financial records have been reconciled, closure notification will be submitted to the Principal Investigator.  The PI should forward this information to the Grant Administrator and Fiscal Officer.  Thank you in advance for complying with ADA guidelines.
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