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Relinquishment Procedure
In the event of relinquishment, payment for the quarter in which the relinquishment occurs will be pro-rated (by dividing the scheduled quarterly payment due by the number of days in the applicable quarter).  The commitment for the remainder of award period is automatically null and void effective on the relinquishment date.  
To proceed, please follow the instructions below.  

· Submit a letter from the PI requesting that the award be relinquished (i.e. cover letter)

· Include the date of the relinquishment
· Include reason for relinquishment
· Include the signature of Fiscal Officer
· Submit a complete Final Report no later than 60 days after the stated relinquished date
· Include signed Final Financial report (due no later than 60 days after relinquished date)
· Include unused award money
· Report forms located on website at www.diabetes.org/research
Once notification of relinquishment has been received, ADA will submit written notification to the Principal Investigator verifying the end date.  The PI should forward this information to the Grant Administrator and Fiscal Officer.  Again, the Final Report will be due no later than 60 days after the end date.

If you have any questions, please contact Angela Van Valkenburg at avanvalkenburg@diabetes.org or by telephone at (703) 549-1500 x2260.  ADA wishes you continued success with your research.
