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Attached are the forms for your annual Progress Report.  All Association-supported Investigators are required to complete these forms.  Each year, the American Diabetes Association examines these reports to determine whether or not to continue funding of research projects based on their current status and results.  

In the event your complete Progress Reports (scientific and financial) is not received on or before the due date, we will reduce your current award year by 5%.  The reduction, if any, shall be deducted from the next scheduled payment(s). Should your complete progress report not be received within 90 days after the due date, your award will be terminated.  
The completed scientific and financial portions of the Progress report should be sent to us electronically according to the electronic submissions guidelines.  Please do not submit hard copies of the Progress report.
Electronic Submission

The electronic copy of the financial portion should be merged with the scientific portion into one Portable Document Formatted (PDF) document. Applicants must convert the necessary components of their application into a PDF document using the full version of Adobe Acrobat®.  The full version of Adobe Acrobat® can be purchased at a local software retailer.  Applicants must scan their hardcopy materials in order to create the required electronic files. Your institution's network administrator should be able to assist you with the conversion process.  Additional attachments and other formats will not be accepted. 
Completed reports should be sent to grantforms@diabetes.org.  

The due dates for completed progress reports are:

· August 1st for July award recipients 

· February 1st for January award recipients 
For questions about the scientific portion of the Progress Report, contact:
· Magda Galindo, Research Programs

mgalindo@diabetes.org
703-549-1500, ext. 2362

For budget-related questions, contact:

· Angela Van Valkenburg, Finance Assistant Manager, Research Programs

avanvalkenburg@diabetes.org 
[image: image1.wmf]
PROGRESS REPORT
Please check which award type:

__ Research                               __ Innovation

__Mentor-Based Postdoctoral Fellowship     __ Other
__ Clinical Research                 __ Lions 

 
__ Mentor-Based Minority Postdoctoral 

__ Junior Faculty
        
      __ Clinical (Physician) Scientist
__ Fellowship  

__ Career Development
      __ Henry Becton

__ Clinical (Medical) Scholars
(*Physician Scientist Awardees should complete items 1, 4, 7, 8, 9, and budget, but not items 2, 3, 5, and 6)


1.
ADA Award No.: 


   Institution Award No.: 





Name of Principal Investigator: ____________________________________ Degree: 




Institution Name:











Title of Project/Grant: 









 


Name of Postdoctoral Fellow: 










(Mentor-Based Postdoctoral Fellowship and Mentor-Based Minority Postdoctoral Fellowship Awardees only)

Head of Department Concerned: 








               (Career Development Awardees only)    

2.
Name, title, and mailing address, phone, fax, and email address of institution's financial officer to whom payments should be sent:


Name: 






Title: 






Address: 





Phone: 














Fax: 














Email: 






* It is ADA’s policy that one check is sent to each institution.  Therefore, if multiple award recipients exist at an institution, one check will have multiple recipients on that check. 

3.
Is support for this project being sought elsewhere?
Yes         No      If "yes", from what agencies?  List below giving titles of projects, total funding requested, specify areas where there are overlaps in budget requests and indicate the expected starting date for funding.  If support for this project is obtained from other sources, any funds awarded by the American Diabetes Association will be administratively withdrawn.  (Attach additional sheet if necessary.)

	#
	Project Title
	Total funding requested amount ($)
	Areas of budget overlap
	Anticipated starting date

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	


4.
Is this project or related projects currently being supported from other sources?   


Yes        No       If "yes", from what source(s) and for how long?  Below, list the titles of projects, applicant's role in each project, and amount of total funding per year.  (Attach additional sheet if necessary.)

	#
	Project title
	Total funding amount ($)
	ADA PI’s role in the project
	Funding source
	Funding period

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	


5.
List all other sources of research support (pending or current) including federal (NIH, VA, NSF, etc.), foundation, industrial or other.  Give complete titles of all grants as well as total award, yearly award, inclusive funding dates, and your role in each grant.  (Attach additional sheet if necessary.)


Current:

	#
	Project title
	Total funding amount ($)
	ADA PI’s role in the project
	Funding source
	Funding period

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	



Pending:

	#
	Project title
	Total funding amount ($)
	ADA PI’s role in the project
	Funding source
	Funding period

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	


6.
List name, position and capacity of each professional person associated with the project, e.g., Associate Investigator, Consultant, etc.

	#
	Name
	Position
	Capacity

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	


7.
List Publications (Highlight and/or bold the Principal Investigator and Fellow, when applicable) : 

If publications are not available at this time, please explain the reason and provide a tentative date when the publication(s) may become available.   
Please Note:  We will not accept separate attachments.  If your list exceeds the space provided, you may increase the space, but do not include a reference to an attached document.
· Publications related to your ADA award:
A. All publications during the term of your ADA award:
B. Published within the last year:
C. Currently in press or submitted:
· All publications not related to your ADA award:
A. All publications during the term of your ADA award:
B. Published within the last year:
C. Currently in press or submitted:
8.
Statement of Accomplishment:


(Should be typed, double-spaced and should not exceed five pages.)

The report must include all of the following statements.  Be sure to label each section as follows:

a.
Statement of goals set for the current year of the award.


b.
Summary of results obtained during the most current year of your award.


c.
Statement of the significance of the results obtained.


d.
Statement of the goals set for the coming year.

9.
Non-technical description of the results obtained to date (not to exceed 250 words).  Please be sure that a non-health professional can easily understand the description.  If results are not available at this time, please explain the reason.

10.  Have you volunteered, in any capacity, for the American Diabetes Association?   Yes        No       If "yes", list the activity and your involvement?  
By signing below, I certify that this report is accurate, agree to accept responsibility for the scientific and technical conduct of the research project, and agree to all terms and conditions of awards granted by the American Diabetes Association.










Date 





Applicant's/Principal Investigator Signature










Date 




 
Postdoctoral Fellow’s Signature  

(Mentor-Based Postdoctoral Fellowship and Mentor-Based Minority Postdoctoral Fellowship Awardees only)










Date 





Department Chair's Signature

ANNUAL FINANCIAL REPORT
Is the annual financial report attached?  Yes_____ No_____ 

If not, give the contact information of the person that will prepare the financial report and the anticipated date the report will be sent.  If the final financial report has not been received for submission by the anticipated date, please contact the listed person(s) to remind them that you need a signed report to submit in order to complete the requirements of your award.

Name: 




       Email: 






Phone: 





Anticipated Date: 



The annual financial report is a yearly expense report that is required in order to monitor the financial progress of the award.  The report can be accessed via our website at http://www.diabetes.org/diabetes-research/research-grant-application-forms/ADA-grant-opportunities/forms-guidelines-FAQs.jsp.  This required form should be prepared by the institution’s Grants and Contracts office and signed by both the Fiscal Officer and Principal Investigator.  
Please note that it is the responsibility of the Principal Investigator to ensure that ADA receives all required documentation for this report.  Once the progress report has been approved, renewal notification will be submitted to the Principal Investigator.  The PI should forward this information to the Grant Administrator and Fiscal Officer.  In the event your Progress Reports is not received on or before the due date, we will reduce your current award year by 5%.  The reduction, if any, shall be deducted from the next scheduled payment(s). Thank you in advance for complying with ADA guidelines.
Completed reports should be sent to grantforms@diabetes.org.  
Carryover Justification

    Check if you are applying for carryover of funds into next year.  Please explain why the funds are needed for the next grant year and how they will be used to further your research below.  Please be sure to adhere to the budget guidelines outlined in the application, grant stipulations, and guidelines below.

Please note: Budget reallocation requests should be submitted separately.  For more details, contact Finance Manager, Angela Van Valkenburg at avanvalkenburg@diabetes.org.
Budget Guidelines: All Award Types
For more details, please review the grant stipulations


· Each Annual Progress Report must be submitted with an annual financial report prepared by your Fiscal Officer.  The report should be based on expenditures for the current grant year only (i.e., July 1– June 30 or January 1– December 31).

· Each report must be submitted on the lastest version of the form, which can be downloaded from the ADA Research website via the Grant Applications Forms link found at www.diabetes.org/research.  

· The completed financial portion of the report should be: 

1) merged with the scientific portion into one Portable Document Formatted (PDF) document, and 

2) sent to grantforms@diabetes.org.
· All reports, which do not adhere to the ADA format and/or do not have the required signatures, will be returned for revision and resubmission.

· All expenses must be itemized.  Itemization may be attached or typed into the report.
· Each year of funding after the first is contingent upon approval of the Annual Progress Report and the availability of funds  Unexpended funds can be automatically carried over from Year 1 to Year 2 as long as a carryover justification is submitted in the allotted report space so that ADA can maintain accurate funding records.  Carryover of funds in subsequent years is discouraged and determined in a case-by-case basis. 

· Any alterations in the approved award budget greater than 25% of each budget category require prior written approval of the American Diabetes Association and must adhere to category funding limits.  Under no circumstances will the budget for a project be increased beyond the terms originally applied for and approved by the Association.
· Spending restrictions to keep in mind: 

· Travel expenses may not exceed $2,000 per year for Research, Clinical Research, Career Development, and Junior Faculty Awards. $1,000 for Mentor-based Postdoctoral Fellowship and Mentor-based Minority Postdoctoral Fellowship (for the fellow), $1,000 for Physician Scientist Training Award, and $500 for Medical Scholar Award 

· Book purchases may not exceed $500 per year

· The following items may NOT be purchased with direct cost funds:

· Rent for office or lab space

· Computer hardware (e.g., desktop, laptop, printer) or telephone service support, unless adequately justified and approved in writing, prior to the purchase, by the ADA

· Non-technical (custodial or administrative) support

· Tuition, training stipends (with the exception of Physician Scientist and Medical Scholar Awards)

· Relocation costs

· Subscriptions and memberships (including ADA Professional Section membership)

This is not a complete list.  If you have any questions about whether you can purchase a particular item or service with direct costs, please contact Angela Van Valkenburg at avanvalkenburg@diabetes.org prior to the purchase.  The Association reserves the right to refuse to pay for items or services with direct costs.  Unsanctioned purchases will be deducted from the award or the requested carryover.

�





Date Received:  ________________





Grant Year:


Yr1___  Yr 2 ___  Yr 3 ___  Yr 4 ___ 
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